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1. Odhmue noaowenms
I.1. Hacrosmmee [Monowenwe paspaGoraso B cooTmercTamn ¢ Kowerwmvumed P,
Benepansibiv sakonom ot 27.07.2006 r, Ne 152-03 «O nepeonanshbi manasix:. Gerepatbinmg
sakoHom o060  obpazopanumy, [loctanosnenses npaswrenscrea Pocemiexoil Qenepamm or
IT10.2007 roga Ne 781 «O6 yreepwacnun Tlonosenns off  ofecnedenin  GesonacHocT
NEPCOHATHHBIN NAHHMX NpH WX obpaloTke B H]-IEIJD]JH&IJ.H&EII[L]}L' CHCTEMAN NMEPCOHETHHBIN JaHHLLY
PeacpanbipM sakoroM o1 27.07.2006 r. Ne 152-03 w0 nepeoHaisiby RNy, Degepanbibin
sakoHoM  «U0  obpasosanmnmy, |loctanoaneswenm npaswrenscrsa Poccwiickoli @emepaunn ot
17.11.2007 rona Mo 781 «O6 yreepwiennn [Monowenna of  ofecneveHnn  GesonacHocT
NEPCOHATBHEIN JAHHEX TPH X 00paBoTre B HHEOPMALHOHHLIX CHCTEMAX MEPCOHATRHEIX JaHHEX .
1.2. Hactomuee [Monokenne onpeaeiseT Nopaiok o0pafoTKH NEPCOHATBHBIX  AHHEX
PadOTHHKOR, YHAUWXCA M poaMTenei (3axonuuix npegcrasrtenci) MBOY COII NoB s
A.D.Posanenke  (garee lkona) B rapantin KOEQHISHITAIBHOCTH CBEACHMIT, NPEAOCTABIAEMELX
AIMHHECTPALHE,
|.3. [lepcoHankHble  faHHBIC  COTPYAMMKOW,  VHAWIHXCH,  POAMTENEl  (3aKOHHBEIX
MpeacTasuTeaei ) ABTRoTes KoudHIeHIHATEHOR HH(popMaimei.

1. MMonsaTHe 0 COCTAB NEPCOHATLHLIX AAHHMY COTPYAHHKOE,
VUAMHXCH, POANTEICH (JAKOARBIX TPEACTABNTE )
2.1, [lepcoHanbibie MaHHBE COTPYANHKA — 310 HeoDXompmas padoTomaremo B CBAIM ©
TPYAOBRIMH OTHOUTEHHAMH HHPOPMALIHT O KOHEPCTHOM COTPYIHHKE.
K nepeoiaibibiM JaHHEM COTPYIMNKL OTHOCKTCH:

|} chamunnn, AMA, OTHECTRO!

1) rog, Mecal, JATA W MECTO POMICHHH, o TAKKE HHEE J3HHLC, COJEPUKALIHECH B
YACCTOREPEHHH THYHOCTH COTPY IHITKE:

3) JDARHEIE O CEMCAHOM, COUHLTEHOM H HMYLIECTEEHHOM MOT0OMEHHN;

4) nanHbc 00 o0pazoBaHHH COTPYANMER, HATHHHA CHEUNAILHBN IHARNH HIH NOANOTOBKH;

5) mamHme o NPOHEccHH, CIBIHATEHOCTH COTPYIAHAKA;

O) CREIEHHA O NOXOIAX COTPYIHHKA]

7) manEHble METHIMHCKOID XaPAKTEPA, B CAVHARX, [PELYCMOTPEHHEX HKOHOLATCIECTEOM;

8) JaHHLE O WIEHAX CEMBH COTPYIHHKA,

Y) AaiHLie 0 MECTE KHTEILCTEY, MOMTOBRIT aqpec, Teredon COTPY.INNKL, 0 TAKKE H4IEHOB Ero
CEMBH;

10} Janusie, cOTCPRALIMECE B TPYIOROH KHHAKS COTPYAHHER W Cro JIHTHOM AS1e, CTPANOBOM
CEBHASTENLCTBE TOCYIAPCTREHHOID MCHCHOHNHOIO CTPAXOBAHHA, CRHASTEILCTRE O [OCTUHOBKS Ha
HANOTOBBIT YueT;

1) JiamHble, Conepmammecs B JOKYMEHTAX BOHHCKOrO yueTa (TpH WX HATHYHH);

12} MHElE mepCOHANBHEIE JEHHBIC, TPH ONPSISTEHHM O0hEMa M CONSPRANHA  KOTOPHIX
paboToAaTe s Py KOBOACTEVETCA HACTOAINM [TonomenneM o IaKoHOIATE R TROM P,

211 B cocrag nepeonansuex  gaHnsx  yvammxcd  [KoAn  BXOAST  J0KYMEHTH,
Cojucpwalie HHQOPMAIHIO O NACHOPTHEIY JEHHEIY, CBHICTEILCTRE O POICHIN, MEIHITHHCKOrD
CTPAXOROMD NOMIHCA, OTHOWICHHH K BOMHCKOH OOM33HHOCTH, MECTE MHTeNhCTBA, TenediOHOR,



COCTOSIHUHM 3[0pOBbS, JINYHBIX JOCTH)KCHHUH, COLMAIBHOE IIOJIOKECHHME, a4 TaKKe O MPEeIblIyLINX
MecTax X y4eOnbl.

2.1.2. B cocraB nepcoHaJbHBIX JAHHBIX POJUTENCH (3aKOHHBIX MPEICTaBUTENICH) yyaluxcs
[IIkosbl BXOOAT NOKYMEHTHI, cojepialiue MH(OPMAIMIO O MAacCHOPTHHIX JAaHHBIX, 00pa30BaHUM,
CEeMEWHOM TOJI0KEHNUH, HAIMYUU JIeTeH, MECTE KHUTEIbCTBA, TeIe(OHOB, COIMATIBHOE MOJIOKEHHE, a
TaKXe 0 MEeCTe UX paboThI.

2.1.3. B cocraB mepcoHaJBHBIX JaHHBIX COMCKAaTeJel Ha BaKaHTHBIE JODKHOCTH IIIKoubl
BXOJISIT JOKYMEHTBI, cojieprKaline HH(QOpMaIUio O MacOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOILIEHUH
K BOMHCKON OOSI3aHHOCTH, CEMEHHOM IIOJIOKCHUN, HAJIWYUU JIETEH, MECTE JKUTEIbCTBA, COCTOSHUU
30POBbsl, JIMYHBIX MNPO(ECCHOHAIBHBIX JOCTHXEHUH, COLHUAIbHOE IIOJOXKEHHE, a TaKkkKe O
IPEIbIIYIIUX MECTaX UX PaOOTHI.

3. O0pab6oTka mepcoHAIBHBIX JAHHBIX

3.1. OOpaboTka MNEpPCOHAIBHBIX JTAaHHBIX COTPYAHHKA, YYaIlerocs, pPOAMTENs (3aKOHHOTO
IPEJICTaBUTENA) — TMOJIY4YeHHE, XpaHEeHue, KOMOMHHpOBaHME, IepeJadya WM Joboe apyroe
UCIIONIb30BAaHUE TEPCOHANBHBIX JIAHHBIX COTpyAHHKa. OOpaboTka TMepPCOHANIbHBIX JTAHHBIX
COTPY/ZHUKA YUaIlIerocsi, poaAnTelis (3aKOHHOTO MPEICTAaBUTENS) OCYIIECTBISIETCS Il 00ECTICUeHHS
coONIOfeHs] 3aKOHOB M HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COJCHCTBUS PAOOTHHKY B
TPYAOYCTPOICTBE, OOYyYEHUH, TMPOJIBMKECHUU MO CIyx0Oe, obOecreueHHs JTUYHONW Oe30macHOCTH
COTPYIHUKA, y4allerocs, poauTelisa (3aKOHHOTO MPEACTaBUTENs ), KOHTPOJISI KaueCcTBa U KOJINYECTBA
BBINOJIHSIEMON paboThl W oOecredeHus] COXPaHHOCTH HMYIIECTBA, OIUIATHl TPYAA, IMOJIB30BAHHS
JBrOTaMH, MPEAYCMOTPEHHBIMU 3aKOHOAAaTeNbCTBOM P®D 1 akTamu paboTonarens.

3.2. Paboronmatens He WMeEET MpaBa IOJNydaTh W 00pabaThIBaTh TEPCOHAIBHBIC JTaHHBIC
COTPYJIHUKA, yYaIIEerocs, POIUTENs (3aKOHHOTO MPEACTABUTENS), O €T0 MOJIUTUYECKUX, PETUTHO3HBIX
U UHBIX yOeXJEHUSAX M YaCTHOM XM3HU. B ciyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMHM
TPYIOBbIX OTHOLIEHUH, B cOOTBeTcTBUM coO cTtaThed 24 Kouctutynuu Poccuiickoir denepanuu
paboTojaTens BIpaBe MoJaydaTh U 00pabaThiBaTh JAHHBIE O YACTHOM KU3HU COTPYIHUKA TOJIBKO C
€ro MMCbMEHHOIO COTJIaCHs.

Paboronarens He uMeeT npaBa noixy4arb U 00padaThIBaTh MEPCOHANIBHBIE IaHHbBIE COTPYAHHUKA
0 €ro 4jieHCTBE B OOLIECTBEHHBIX OOBEIMHEHUAX WIM €ro NpO(COI3HOW AEATENbHOCTH, 3a
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefepabHBIM 3aKOHOM.

[Tpy mpUHATUM pelleHHi, 3aTparuBalOIUX HWHTEPECHl COTPYAHHUKA, paboTogaTeIh HE MMEET
IpaBa OCHOBBIBATbCS Ha IEPCOHAIbHBIX JIAHHBIX COTPYIAHHKA, IMOIYYEHHBIX HCKIIOYUTEIIBHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPAOOTKU WIIM SJIEKTPOHHOTO MOJTyYSHHS.

3.3. Ha ocHoBanuu HopM TpymoBoro koaekca P® (ct. 86), a Takike UCXOAS U3 MOJIOKCHHH 1.
2 c1. 6 ®enepanbHoro 3akoHa Nel52-®3 "O nepcoHanbHBIX JaHHBIX", 00paboTKa MepCOHAIBHBIX
JAHHBIX OCYILECTBIIsIETCS paboToaTeneM 0e3 MUCbMEHHOTO COTJIacusi COTPYJHHUKA, 338 UCKITIOYEHHEM
CJIy4yaeB, NMPeyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM.

3.4. Bce nepcoHaibHBIE JaHHBIE 0 paOOTHHKE PabOTOMATENh MOXKET U JIOJDKEH MOJIYYHTh OT
HETO CaMoro.

3.5. PabotHuK 00s3aH TPEIOCTaBIATH PAOOTONATENIO JIOCTOBEPHBIC CBEACHHS O cebe U
CBOEBPEMEHHO COOO0IIaTh eMy 00 M3MEHEHUU CBOUX MEPCOHAIBHBIX JaHHBIX. Paboronmarens nmeer
IIPaBO MPOBEPSTH JOCTOBEPHOCTb CBEACHMM, MPEAOCTaBICHHbIX pPAOOTHUKOM, CBEpss JaHHBIE,
IpeoCTaBIeHHbIE pAOOTHUKOM, C UMEIOIIUMHUCS Y COTPYIHHUKA JOKYMEHTaMHU.

3.6. B cimyuasx, korga paboToaaTenb MOKET MOITYYIUTh HEOOXOIMMBbIC TIEPCOHANBHBIC JAaHHEIC
COTPY/AHUKA TOJBKO y TPEThEro JIMia, paboToAaTeslb AODKEH YBEIOMHTb 00 3TOM COTpYIHHKA U
MOJIYYUTh OT HEro MUCHbMEHHOE COTJIacke M0 YCTaHOBJICHHOU (hopMe.

Paboronarens o0s3aH cOOOMMTH PabOTHUKY O LENAX, CIIOCO0AX M MCTOUHUKAX IOJIyYCHHS
MEPCOHAIBHBIX JTAHHBIX, a TAK)KE O XapakTepe MOANEeKAlUX MOTYYSHHIO epCOHANBHBIX JaHHBIX U
BO3MO>KHBIX [TOCJIEJICTBUAX OTKa3a COTPYJHUKA JaTh IICBMEHHOE COTJIaCHe Ha UX MOJIy4YEHHUE.

3.7. TlepcoHanmbHBIC JaHHBIE COTpynHUKa XpaHsarcs B llIkone B JMYHOM jeie COTpYyIHHKA.
JlnuHble nena XpaHsaTcs B OyMakHOM BUJE B Nankax M HaxosTcsa B celipe winm B HeCropaeMom
mkagy.

[lepconanbuble naHHble coTpyaHuKa B [lIkose XpaHATCS Takke B 31EKTpOHHOM BHje. [Joctyn
K JIEKTPOHHBIM 0a3aM JIaHHBIX, COJEPKaIMM ITePCOHATbHbIE JaHHbIE pAOOTHUKOB, 00ECIIEUNBAIOTCS
CHUCTEMOH IapoJei.



[lepcoHanbHbIe JaHHBIE YYalllerocs, poAUTeNs (3aKOHHOTO MpecTaBuTes) xpansates B Llkore
B JINYHOM JeJie ydamierocs. JInynele nena xpaHarcs B OyMakHOM BHUJAE B NpPUEMHON KaOuHeTa
JTUpEKTOpa.

[Ipumeuanue: XpaHeHHE TEPCOHATIBHBIX MAHHBIX pPAOOTHUKOB B OyXranTepuh U HHBIX
CTPYKTYPHBIX MOApa3AelieHusIXx padboToaaresisa, COTPYAHUKHU KOTOPBIX HMMEIOT MpaBO JOCTyma K
MEPCOHAIBHBIM JIaHHBIM, OCYIIECTBIISIETCS B OPSAIKE, UCKIIOYAIOIIEM K HUM JOCTYI TPETHUX JIUII.

3.8. Cotpymauk paboTomaTelns, UMEIMUNH JOCTYl K IEPCOHATBHBIM JIaHHBIM B CBSI3U C
UCIIOJTHEHUEM TPYAOBBIX O00S3aHHOCTEH, oOecreynBaeT XpaHeHUEe UHGOpPMaIUHU, CoJepKallei
NEPCOHAIbHBIE JIAaHHBIE COTPYAHMKA, Y4Yalllerocs, pPOAUTENs (3aKOHHOIO IMPEICTABUTEINS),
UCKJTIOYAIOIIee JOCTYI K HUM TPEThUX JIULI.

B orcyrcTBHE cOTpynHMKA Ha €ro paboueM MECTe HE JI0JKHO ObITh JOKYMEHTOB, COIEPIKALUX
MePCOHANIbHBIC JaHHBIC (COOJI0ICHHE "TOJIUTUKU YHCTHIX CTOJIOB").

[Ipu yxone B OoTmycK, BHIOBITUH B CIY>K€OHYIO KOMAaHIUPOBKY U MHBIX CIydasX JJIUTEIHLHOTO
OTCYTCTBHSI COTPYJHHMKA Ha CBOE€M paboueM MecTe, OH 00s3aH mepedarb JOKYMEHThl U HHBIE
HOCHUTEJH, COJEp’KaIlMe MEPCOHAIBHBIE JAaHHBIE JIMIY, Ha KOTOpPOE JIOKalbHbIM akToM llIkobl
(mpuKkazoM, pacropsbKeHHEM) OyIeT BO3JI0KEHO UCTIOTHEHHE €r0 TPYAOBBIX 00s13aHHOCTEH.

[Ipumeuanue: B ciydae, eciu Takoe JUII0 HE Ha3HAUYEHO, TO JOKYMEHTHI U MHbBIE HOCHUTEIH,
coJlepiKalle TMepcoHajbHbIe TaHHBIE, MEepeAaroTcsl APYroMy COTPYIHUKY, UMEIOIIEMY JOCTYI K
MEPCOHAIILHBIM JJAHHBIM MO yKa3aHuto aqupekropa [Ikoms.

[Ipu yBOJIBHEHHH COTPYIHUKA, UMEIOIIETO JOCTYI K MEPCOHAJIbHBIM JaHHBIM, JOKYMEHTHI H
UHBIE HOCUTENM, COJEpKalllMe NEepCOHAIbHbIE JaHHbIC, IEPEAAIOTCS APYroMy COTPYIHUKY,
UMEIOLIEMY JOCTYII K IEPCOHATBHBIM JaHHBIM 0 yKa3aHuto qupektopa Ilkomnsr.

3.9. JlocTyrm K mepcoHaIbHBIM JAHHBIM UMCIOT COTPYAHHUKHU, KOTOPBIM TMIEPCOHATBHBIC JTaHHBIC
HEOOXOIUMBI B CBS3UM C HCIOJIHEHHEM HMH TPYIOBBIX OOS3aHHOCTEH COTJACHO TEPEUHIO
noipkHocTedt (IlomoskeHre O TMEepCOHANBHBIX JTAHHBIX PAOOTHUKOB, COMCKATENled Ha BaKaHTHBIC
TOJKHOCTH, Y4YallluXcsi U UX poxautenei (3akoHHbIX mpenctaButeneil) MBOY COILI Ne8 wum.
A.®.PomaHeHKo.

B mensx BBIMOJMHEHHsS] MOPYYEHHOTO 3a/laHus M Ha OCHOBAaHUM CIY>KEOHOW 3amuCKu C
MOJIOKUTEIHHOM PE30IIOIUEN NUPEKTOpa, JOCTYI K MEPCOHAIBHBIM JaHHBIM COTPYAHHKA MOJKET
OBITh TPEAOCTaBICH HMHOMY pPab0OTHHKY, IOJKHOCTH KOTOpOTO He BKIO4YeHa B I[lepeueHb
JIOJDKHOCTEH COTPYIHUKOB, HMEIOIIMX JOCTYI K TI€PCOHAIBHBIM JIaHHBIM, M KOTOPBIM OHH
HEOOXOIUMBI B CBS3H C UCIOIHEHUEM TPYIOBBIX 00S3aHHOCTEH.

3.10. B cuyuae ecnu Illkose 0Kka3pIBalOT YCIAYrd IOpUANYECKHE M (DU3MUSCKHE JIUIA Ha
OCHOBaHUU 3aKIIOYEHHBIX JOTOBOPOB (IMOO MHBIX OCHOBAaHUMN) W B CUIY JAHHBIX JOTOBOPOB OHH
JIOJDKHBI UMETh JOCTYI K MEePCOHAIBHBIM JIAHHBIM, TO COOTBETCTBYIOIIME TAHHBIC MPETOCTABISIOTCS
TONIBKO TOCJ€ TOAMUCAaHWS C HHUMH COTJIANIeHWsT O HepasrjalleHud KOH(UIESHIIMAIbHOMI
uH(pOopMaLUH.

B wuckmoudTenbHBIX CllydasX, HMCXOAs W3 JOTOBOPHBIX OTHOUIEHWH C KOHTPAreHTOM,
JIOTTyCKAETCsl HAJTM4Ke B JOTOBOPAX IMYHKTOB O HepasrjlalleHnH KOH(GUIeHITMaIbHOM nHpOopMaIuu, B
TOM YHCJIE€ TPEAYCMATPUBAOIINX 3AIIUTY NEPCOHATIBHBIX JIaHHBIX.

3.11. Tlpomnenypa opopMIICHHS TOCTyNa K MEPCOHAIBHBIM JaHHBIM COTPYIHUKA BKJIFOYACT B
ceOst:

* O03HAKOMJICHHME COTPYIHHKA IO NOANHUCH ¢ HactosmuMm Ilonoxenuem. Ilpumeuanue: [lpu
HATMYUU UHBIX HOPMATHUBHBIX aKTOB (TIPUKA3bl, PACTIOPSHKEHUS, HHCTPYKIIMH U T.11.), PETYIUPYIOIINX
00paboTKy | 3alIUTy TEPCOHATBHBIX TAHHBIX COTPYIHUKA, C JAHHBIMH aKTaMH TaKXKE TPOU3BOIUTCS
03HAaKOMIJIEHHE COTPYAHUKA MOJ] OAMHKCH.

* ucTpeOOBaHME C COTPYIAHUKA (3a HCKIIOYeHHEM gupektopa [lIkonsl) mHUChbMEHHOTO
o0s3aTensCcTBA O COOMIOAEHUM KOH(MUIACHIIMATLHOCTA TEPCOHATBHBIX JaHHBIX COTPYJHUKA H
cOOI0ICHUH MTPaBUII UX 00pabOTKH, MOATOTOBICHHOIO IO YCTaHOBJIEHHOH (opMe.

3.12.  Corpynnuku IlIkonsl, uMeronue AOCTYN K MEPCOHATBHBIM JaHHBIM, UMEIOT IMPaBO
MOJIy4yaTh TOJBKO T€ MEPCOHAIbHBIE JlaHHbIE COTPYIHHKA, YYallerocsi, poauTeNs (3aKOHHOTO
MPEJICTABUTEIIS ), KOTOPBIE HEOOXOIMMBI UM JIJISl BBIMIOJTHEHUSI KOHKPETHBIX TPYIOBBIX (DYHKITHIA.

3.13.  [ocTym K IepCOHANBHBIM JAHHBIM 0€3 CIIeUaIbHOTO Pa3pelIeHus] IMEIOT paOOTHUKH,
3anuMatoue B Illkone cneqyromnye 10mKHOCTH:

*  JIUPEKTOD;

*  3aMECTHUTENH TUPEKTOPA;

*  CEeKpeTapsb,

*  y4yuTelb UHOOPMATUKH;



*  TJIaBHBIM Oyxranrep.

3.14. Jlomyck K NEpCOHAIbHBIM JaHHBIM COTPYAHHUKA ApPYrux coTpyaHukoB Ilkomsl, He
UMEIOIINX HaJIekKAIUM 00pa3oM 0(OPMIICHHOTO JOCTYIIA, 3alpPEIIaeTCs.

3.15. PaboTHHK WMeeT TpaBO HAa CBOOOJHBIA JOCTYH K CBOMM II€PCOHAIBHBIM JaHHBIM,
BKJIIOYAs IPaBO Ha MOJIyYCHHE KOMUU JIF000H 3amnucH (3a UCKIIIOUEHHUEM CIIy4aeB, MPeayCMOTPEHHBIX
denepanbHBIM 3aKOHOM), COZiepaKalllell ero nepcoHajabHble JaHHbIe. PAOOTHUK MMeeT MpaBo BHOCUTD
MIPEJIOKEHUS IO BHECEHUIO U3MEHEHUH B CBOU JJaHHBIE B Cllydae OOHAPYKEHUS B HUX HETOYHOCTEH.

3.16. Pabotonarens BIpaBe nepeaaBaTh NePCOHATBHBIE TaHHBIE COTPYAHUKA B OyXTaiTepuio U
WHBIC CTPYKTYpHBIC TMOJApAa3/CICHUs, B CIydyae HEOOXOAMMOCTH WCIIOTHCHHUS COTPYIHUKAMH
COOTBETCTBYIOIIUX CTPYKTYPHBIX MOJPa3IeICHUI CBOUX TPYIAOBBIX 0053aHHOCTEH.

[Ipu mnepenaue mnepcoHaIbHBIX JaHHBIX COTPYIHHUKA, CEKpPETapb MPEayNpexaacT JIuII,
MOJTyYaIOUUX JaHHYI0 WH(OPMAIKIO, O TOM, YTO 3THU JIaHHBIE MOTYT OBITH MCIIOJB30BAHbI JIHIIb B
[ENSIX, IS KOTOPBIX OHH COOOIICHBI, U UCTPEOYeT OT 3TUX JIMI] MHCbMEHHOE O00S3aTebCTBO B
cooTBeTCcTBUH C II. 3.11. HacTosmero IlomoxeHus.

3.17. TIlepemaua (oOMEH W T.I.) MIEPCOHANBHBIX NaHHBIX BHYTpHW IlIKoibI ocymiecTBiseTcs
TOJIBKO M@Ky COTPYAHUKAMU, UMEIOIIUMHU JAOCTYT K MEPCOHATBHBIM JAHHBIM PaOOTHUKOB.

3.18. Ilepemaya meEpCOHAIBHBIX JAHHBIX TPETBUM JIMIAM OCYIIECTBISICTCS TOJBKO C
MUCHMEHHOTO COTJIaCcHsl COTPYAHHUKA, KOTOPOE JIOJKHO BKIIIOUATh B CeOs:

*  (damMwivio, uMs, OTYECTBO, aApPeC COTPYIAHUKA, HOMEP OCHOBHOTO JIOKYMEHTA,
YIOCTOBEPSIOILIETO €ro JUYHOCTh, CBEACHHS O JaTe€ BbIIaYU YKAa3aHHOTO JOKYMEHTa U BbIJIaBIIEM
€ro oprase;

*  HAaMMEHOBAHUE W ajpec paboToaaTens, MOIyYarollero Coraacue COTpyaHHKa;

*  1eJb Mepelavd IEPCOHATBHBIX JTAHHBIX;

*  IepeveHb MEePCOHATbHBIX TAHHBIX, HA MIepe/lady KOTOPBIX JaeT corjiacue pabOTHHK;

*  CpPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTIIAcCHe, a TAKXKe MOPSIIOK €r0 OT3hIBA.

[Tpumeuanue: Cornacusi COTpyAHHUKA HA Mepeiady ero NepCoHalbHbBIX JaHHBIX
TPETHUM JIUIIAM HE TpeOyeTcs B Ciydasx, KOTJa 5TO HEOOXOIMMO B LEJIAX MPETyNPExKICHUS YIPO3bl
JKU3HA W 3J0POBBIO COTPYAHMKA; KOTJa TPEThbH IHUIA OKa3bIBAIOT  YCIyTd pPabOTOAaTeNto Ha
OCHOBaHWH 3aKJIFOYCHHBIX JOTOBOPOB, a TAKXKE B CIydasX, YCTAaHOBICHHBIX (pelepabHbIM 3aKOHOM
u HactosimuM [lonoxxenuem.

3.19.  He gomyckaeTcs mepeava MepcoHaIbHBIX JAHHBIX COTPYIHUKA YUAIIEroCs, POAUTEIS
(3aKOHHOTO TIPE/ICTABUTEINSI) B KOMMEPUYECKUX IIeIsAX 0e3 ero MUCbMEHHOTO COTTIacHsl.

3.20. Corpyauauku [Ikomsl, Iepesaronue NepCOHABHBIC TaHHBIC TPETHUM JIHIIAM, JOJKHBI
nepefaBaTh HUX C 00s3aTelNbHBIM COCTABICHHWEM aKTa MpHeMa-Tieperadyd JOKYMEHTOB (MHBIX
MaTepHAIbHBIX HOCHUTEINIEH), COJAEPKAIIUX TEPCOHATBHBIE aHHbIE PAa0OTHUKOB. AKT COCTaBJISETCS
M0 YCTaHOBJICHHON (hopMe, U TOJDKEH COAEePKATh CIEAYIOIINE YCIOBHUS:

*  yBEJAOMJICHHE JIUIIA, TTOJYYAIOIIETO JaHHBIE JOKYMEHTHI 00 00S3aHHOCTH HCIIOJb30BaHUS
MOJTy4eHHOW KOH(UIeHIINAIBbHON HH(DOPMAIINK JHIIb B HENSIX, A7 KOTOPBIX OHA COOOIIEHa;

*  TpeaynpexjeHue 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIOIh30BaHUE JTAHHOM

*  KOH(pHACHIUATHHON MHPOPMAIIUU B COOTBETCTBUH C (efiepaibHbIMU 3aKOHAMHU.

[lepenaua nOKyMEHTOB (MHBIX MaTepUATBHBIX HOCHTENEH), COJAEpKAIIUX TEPCOHATBHBIE
JIAHHBIE OCYIIECTBIISIETCS IPU HAJIMYUU Y JIULA, YIIOJTHOMOYEHHOTO Ha UX MOJIy4YEHUE:

. JIOTOBOpa Ha oKa3aHue yciyr OpraHu3aimm;

. COTJIAIlIEHUS] O Hepas3rNalleHuH KOH(UIEHIMAIbHON HH(pOpMAIMK MO0 HAIUYuEe B
JIOTOBOPE C TPETHUM JIMIIOM ITYHKTOB O HEpa3IJIallleHWd KOH(OUIESHIIUATLHON MHPOpMALUU, B TOM
quclie, MPeAyCMaTPUBAIOIINX 3aIIUTY EPCOHATBHBIX JAHHBIX COTPYAHUKA;

. MUChbMa-3aIpoca OT TPEThEro JMIa, KOTOPOE JOJKHO BKIIIOYaTh B ce0s yka3aHHe Ha
OCHOBaHHUs TMOJyY4eHHUs JOCTyMma K 3ampamiuBaeMoil HHQOpMAINH, COAEpKalleH MepCOoHANbHBIC
JTAaHHBIE COTPYAHMKA, €€ IepedyeHsb, Lenp ucnonb3oBanus, ©.M.0. u 1OIKHOCTh JIMIA, KOTOPOMY
MOpYy4YaeTcs MOTYyYUTh TaHHYIO HHPOPMAITHIO.

OTBETCTBEHHOCTH 3a COOJIIOJICHHE BBINICYKa3aHHOTO TOPSIKA MPEIOCTaBICHUS TIEPCOHATBHBIX
TAHHBIX HECET PaOOTHHK, OCYIIECTBIISIONINN MTepelady NepCOHABHBIX JaHHBIX COTPYAHHUKA TPETHUM
JTUTAM.

3.21. IlpencraBuTento COTpyAHUKAa (B TOM 4HCIE aaBOKATy) IEPCOHANBHBIC JIaHHBIC
MEepeIaloTCs B TIOPANKE, YCTAaHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOAATEIILCTBOM M HACTOSIINM
[Monoxenunem. MudopManus nepenaeTcs mpyu HAIMYUHU OJHOTO U3 JTOKYMEHTOB:

* HOTApUAITHHO YIOCTOBEPEHHOM JTOBEPEHHOCTH MPEICTABUTENSI COTPYIHUKA,



* MICHbMEHHOTO 3asBJICHUS COTPYJHHMKA, HAIMMCAHHOTO B TMPUCYTCTBHU COTPYIHHUKA OTACIA
KaJpoB paboromatens (€ciy 3asBJIEHHE HAMKCAaHO PAaOOTHHMKOM HE B MPHUCYTCTBHHM COTPYAHHKA
OTJIeNa KaJIpoB, TO OHO JJOJHDKHO OBITh HOTAPHAIBLHO 3aBEPEHO).

JIOBEpEHHOCTH U 3asBJICHUS XPAHITCS B OTJIEJIE KaJPOB B IMYHOM JIeJIe COTPYIHUKA.

3.22.  IlpenocraBiieHue MEPCOHANBHBIX JAHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MPOW3BOJIUTCS
B COOTBETCTBHU C TPEOOBAHMUSIMU JICHCTBYIOIIETO 3aKOHOIATENHCTBA M HACTOSIIUM [looxeHneM.

3.23.  IlepcoHanbHBIE JaHHBIE COTPYAHHKA MOTYT OBITH TPEIOCTABICHBI POJCTBEHHUKAM
WJIM YJIEHAM €r0 CEMBU TOJIPKO C MMCHhbMEHHOTO Pa3pelIeHUs] CaMOT0 COTPYIHUKA, 32 UCKITFOUCHUEM
Cy4yaeB, KOrja Iepenaya MEepCOHAJIbHBIX JaHHBIX COTpPYyIHHUKA O€3 ero corjlacus JOIMYyCKaeTcs
JICUCTBYIOIIUM 3aKOHOAATENHCTBOM PO.

3.24.  JIoOKyMeHTBI, CoJepiKaliue NMepCOHANBHBIC JTaHHBIC, MOTYT OBITh OTIIPABJICHBI Yepe3
opranuzanuio ¢eaepaqbHOl MOoYTOBOM CBs3u. Ilpm 3ToM 1omkHa OBITH oOOecredeHa HuX
KOH(UICHIIMATLHOCTh. J[OKyMEHTBI, COJiepKalie TMepCOHANbHBIE JaHHBIC, BKJIAJBIBAIOTCS B
KOHBEPT, K HEMY IIPHJIAraeTcsi COMPOBOIUTEIbLHOE MUChMO. Ha KOHBeEpTE nenaeTcss HaAMUCh O TOM,
9TO COACPKUMOE KOHBEpTa SIBISCTCS KOH(PUACHIMAIBHOW HH(POpPMAIMEH, M 32 HE3aKOHHOE ¢
pasriamieHue  3aKOHOJATEIbCTBOM  IPEIYCMOTPEHa OTBETCTBEHHOCTh. Jlaiee, KOHBEPT C
COTNPOBOJUTEIHHBIM MHUCHMOM BKJIQJBIBACTCS B APYrod KOHBEPT, HA KOTOPBIM HAHOCSTCS TOJBKO
PEKBHU3HTEHI, PETyCMOTPEHHBIE TTIOUYTOBBIMHU TIPABUIIAMH JIJIS 3aKa3HBIX TTOYTOBBIX OTIPABICHHM.

4. Opranuszanms 3alMTHI MEPCOHATbHBIX JAHHBIX

4.1. 3amura NepcoHalIbHBIX JAHHBIX OT HEMPABOMEPHOIO UX HCIOJIb30BAaHUS WM yTpaThl
o0ecrneunBaeTcst AUPEKTOPOM.

4.2. OOuIyr0 OpraHW3aIHI0 3alIUTHI MEPCOHATBHBIX JaHHBIX OCYHIECTBISIET CHEIUAIHCT T10
Kajjpam.

4.3. CrnenuaimucT 1o KajapaMm 00ecreunBacT:

* O03HAKOMJIEHHE COTPYAHHUKA MOA NoAnuch ¢ HactosuuM [lonoxenuem. I1pu HanmMuum UHBIX
HOPMAaTUBHBIX aKTOB (MPUKAa3bl, PACTIOPSIKEHUS, HHCTPYKIUHU U T.I1.), PETYJIUPYIOMUX 00pabOTKy U
3alIUTYy MEPCOHAJBHBIX JAHHBIX COTPYAHMKA, C JAaHHBIMH aKTaMu TakXe MPOU3BOAUTCS
03HAKOMJIEHHUE COTPYJHUKA O] OJIHUCH.

* ucTpeOOBaHHE C COTPYAHMKOB (3a HCKJIIOUEHHEM JIML, YKa3aHHbIX B myHKTe 3.13
Hacrosimero IlomokeHusi) MUCBMEHHOTO 00s3aTelNbcTBA O COONIOJEHUH KOH(HUICHIMATHLHOCTH
NEePCOHAIBHBIX JAHHBIX COTPYIHHUKA U COOIOIEHUH MTPABUI UX 00pabOTKH;

e O0mMI KOHTPOJH 3a COONIOJIEHHWEM COTPYIHUKAMH paboTomaTesiss Mep IO 3alluTe
NEPCOHAIBHBIX JAHHBIX COTPYHHKA.

4.4. OpraHuzalvio ¥ KOHTPOJb 3a 3alIMTONH MEpPCOHANbHBIX JAHHBIX pPaOOTHUKOB
CTPYKTYPHBIX MOJpa3JieieHusix paboTomarens, COTPYAHMKH KOTOPBIX HMMEIOT JOCTyHm K
MEPCOHAIBHBIM JIaHHBIM, OCYIIIECTBIISIOT X HETIOCPECTBEHHBIE PYKOBOAUTEH.

4.5. 3ammure MOMIEKNAT:

* wuH(pOpMAIHS O IEPCOHATBHBIX TAHHBIX;
* JIOKyMEHTBHI, COJIeprKalllie MepCOHAIbHbIE JAHHBIE;
* IEepCOHAJIbHbIE JaHHBIE, COJEPIKAIINECS HA JIEKTPOHHBIX HOCUTEISX.

4.6. 3amura CBeIEHUH, XPaHALIMXCS B JJIEKTPOHHBIX 0a3zax JaHHBIX paboTojarens, OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIA, UCKAKECHUS M YHUYTOXKEHUS HH(MOpMAIMH, a TaKXKe OT HHBIX
HEMpaBOMEPHBIX JCWCTBUI, oOecreunmBaeTcs pasTpaHUYCHHEM IMpaB JOCTYNA C HCIOJIb30BaHHEM
YYETHOU 3alIMCH U CUCTEMOM MAPOJICH.

5. 3aka4HuTeJbHbIE I10JI0KEeHHS

5.1. Huble npaBa, 005S3aHHOCTH, AEUCTBUS COTPYIHUKOB, B TPYJOBbIE 00S3aHHOCTH KOTOPBIX
BXOJIMT 00pabOTKa NEPCOHANBHBIX ITAHHBIX, ONPEENISIOTCS TAKKE TOJKHOCTHBIMU HHCTPYKIHUSAMU.

5.2. Jluna, BUHOBHBIE B HAPYIIEHHH HOPM, PETYIHPYIONUX MOTydeHHe, 00padOTKY U 3aIIUTy
NEPCOHANBHBIX  JAHHBIX, HECYT MAaTepUaIbHYIO, TUCHMIUIMHAPHYIO, aIMHUHHCTPATUBHYIO,
IPaXXIAHCKO-TIPABOBYIO  WJIM  YTOJIOBHYKO  OTBETCTBEHHOCTb B  MOPSIKE, YCTaHOBJIEHHOM
benepaabHBIMU 3aKOHAMHU.

5.3. Pasrnamenne mepCOHANBHBIX MJAHHBIX COTPYAHWKA, YYallerocs WM  POIUTEINS
(3aKOHHOTO TMpEeACTaBUTENsA) (MepeJadya MX MOCTOPOHHUM JIMIAaM, B TOM YHCIE, COTPYIHUKaM
[[Ikombl, HE MMEIOLIUM K HUM JOCTyMa), X MyOJIMYHOE PacKpbITHE, yTpara JOKYMEHTOB M HHBIX
HOCHUTeNeH, Co/Aep)KallluX TEepCOHAIbHBIE JaHHbIE COTPYAHHMKA, a TakKe HHBIC HapyIICHHs



00s13aHHOCTEH 110 WX 3aluTe U 00paboTKe, YCTaHOBJICHHBIX HacTosAmuM [lonokeHrneM, TOKaaIbHBIMU
HOPMATHBHBIMH aKTaMH (TpuKazamu, pacropspkeHussMu) Llkonbl, BiedyeT HaJIOKEHUE Ha
COTPYIHUKA, WMEIOIIET0 JOCTYNl K NEPCOHAIBHBIM JaHHBIM, IUCIUIUIMHAPHOTO B3BICKAHUS —
3aMeYaHusl, BBITOBOPA, YBOJIHHEHHUSI.

5.4. CoTpyaHHKH, UMEIOIIUE JOCTYN K MEePCOHATBHBIM JIAHHBIM U COBEPIIUBIINE YKa3aHHBIN
JTUCIUTIIIMHAPHBIA TPOCTYIOK, HECYT TIOJHYIO MAaTepHalIbHYI0 OTBETCTBEHHOCTh B Clydae
IIPUYMHEHUS €ro IeHcTBUAMU yuiep6a padoroaarento (1.7 ct. 243 TpynoBoro kojekca P®).

5.5. CoTpyaHukH, UMEIOIIME AOCTYN K MEPCOHAIBHBIM JaHHBIM, BUHOBHBIC B HE3aKOHHOM
pasralieHUH WM UCIIOJIb30BAHUH MEPCOHANBHBIX JaHHBIX PA0OTHUKOB, YUAIIUXCS WM POAUTEIICH
(3aKOHHBIX  TpeACTaBUTENICH) 0e3 WX cormackus ©W3  KOPBICTHOM WJIM WHOM  JIMYHOM
3aMHTEPECOBAHHOCTU M TPUUYMHUBIINE KPYIHBIN yIIepO, HECYT YTrOJOBHYIO OTBETCTBEHHOCTHh B
COOTBETCTBUHU €O CT. 183 YromosHoro konekca PO.
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